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2012 EXHIBITOR MANUAL

Dear Exhibitor:

This packet has been prepared to assistyou in getting ready to participate in the RV, CAMPING &
POWERSPORT SPECTACULAR to be held at the Bayfront Convention Center on the w aterfrontin Eie,

Pennsylvania on February 9-12, 2012. We have included answers to the most frequently asked questions by
exhbitors.

PLEASE read this EXHIBITOR MANUAL thoroughly. There are specific deadlines that need to be nmet to
ensure thatyou get everything that you need to set up and man your display. We hope that all the questions

you have about setting up your exhibit are answ ered in this “MANUAL”. How ever, if there is any information
thatyou need w hichis notincluded, please call us during normal business office hours at (814) 725-3856 or

email us at katie@eriepronptions.com.

We particularly callyour attention to the information regarding Move In Schedules, General Rules &
Regulationsand Table & Chair Order. The Decorating Order Form has a specific deadline that needs to be
met. You can access thisform on our w ebsite at ww w.erierv.com _andthen click on the appropriate button.
These matters should be taken care of today to ensure your needs are met.

Again, w e welcomeyou to the RV, CAMPING & POWERSPORT SPECTACULAR 2012 andw e look forward
to serving you witha successfuland w ellattended Show.

Sincerely, Expo Produced by:

Mok & Renee Concilla F.RIE PROMOTIONS

Tom Stheaer @EX}@S e
Ratie Bod

P.O. Box 174, North East, PA 16428
Phone: 814-725-3856

Fax:814-725-3441

Web: www.erierv.com
Email: renee@eriepromotions.com




FACTS YOU NEED TO KNOW

LOCATION: The RV, CAMPING &POWERSPORTSPECTACULAR returnsto The Bayfront Convention Centerin Erie,
Pennsylvaniawhichislocated on thewaterfrontin Erie just off the Bayfront Parkway at 1 Sassafras Pier. A detailed map

isincduded. The phone number at the Bayfront Convention Centeris814-455-1260. In case of an emergencyduringthe
show, you can reachus by cell phone at 814-882-803 for Tom, 814-392-6569 for Markor 814-572-8700for Renee.

DIRECTIONS:

From South: 1-79 to Bayfront Parkway. Stayon the BayfrontParkway. Watch for Bayfront Convention
Center Signon Lake Side of Highway.
From West : 1-90 to1-79 Notth to Bayfront Parkway. Stay onBayfront Parkway. Watch for

Bayfront ConventionCenterSign onLake Side of Highway.
1-90 to Exit#32. Northon Station Road (Route 430). Continueto Bayfront Parkway.

From East:
Stayon Bayfront Parkway. Watch for Bayfront Convention Center sign on Lake Side of

Highway.
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SHOW SCHEDULE:
Thursday Febmuary 9 2PMto 8PM
Friday Febmary 10 Noon to 8PM
Saturday Febmuaryl1l 10AMto 7PM
Febmuary12 10AMto5PM

SHOW OFFICE:

Sunday
The ShowOfficeislocated alongthe hallway on the west Sde of the building. The office will be staffed

beginningat2PM onWednesday, February 8. Ourdaffiseagerto offeranyassistance you may require. Please donot

hesitate to call on us

You must check in at the Show Office before bringing anything into the Center.

Please Do Not place your vehicle in line to move-in until you have vidted the
Show Office and received the proper Show Credentials.



RV & VEHICLE MOVE IN: You maybegin transporting yourRV unitsto the BayfrontConvention Center property on
Tueday, February 7 startingat 9AM. Therewillbe adesignated stagingareain the rear of the building for parking units
ovemight. Please remove allaccumulated snow from those unitsbefore trangortingthem. Tofacilitate a quickand easy
movwe in, please take the timeto washand cleanyourunitsbefore bringingthem to the center. We willhave apower
washer available onWednesday, February 8th to clean off any road grime.

A detailed move inschedulewill be preparedand forwardedto you 10daysptriorto actual move in. We will adhere tothis

schedule aswell aswe can as dealersare scheduled according to locationinthearena. Please be preparedto be
flexible asthere are many variablesthat mayaffect the moveinschedule.

Checkin atthe ShowOffice before bringing anythinginto the hall. Our staff will directyou to the closes overhead doorto
yourexhibitspace.

RV & VEHICLE TEAR DOWN: AS AREMINDER: For safetyreasonsand concern forourattendees,yourdigplay must
remain completely intact untilthe Show closesto the public at 5PM on Sunday, February 12. Due to accessatthis new
facility, we will havea very controlledtear down system in place. There will be personnel stationed atthe exitdoorsand
in the parking lot directing traffic to insure a quickand orderlydepartue forall. Positively no exhibitsmay be dismantled
or removed from your boothuntil Sunday, February 12 at 5:00PM. Beginningat 5PM, you may beginto packup your
display and prepare your RV unitsfortravel. Once you are completely prepared and ready fortransport, please contact
ourperson atthe backdoorto let him know you are ready to exit the building. Allvehiclesmust be removed by 9:00PM.
A limited number of RV’swill be permittedto overnight in theparking lot but must be emoved no laterthannoonon
Monday, February 13. Pleas let Tom knowif you intend to leave unitson the propetty overnight.

BOOTH MOVE IN: Exhibitswill be ready forinstallation by exhibitorson Thursday, February 9beginningat 8AM. All
exhibitsmug be completedby 1PM and openbeginning at 2PM on thatsame day. Movein isthroughwest doorsonly.

Please checkin at the ShowOffice before bringing anything into the hall. We will direct you tothe closst overthead door
to your space. Moveinthrough the front doors is NOT pemmitted under any circumstances. Exhibitorsare

responsible forinstallingand removing their own displaysduringthe timesspecified. Driving intothe facility willnot be
permitted. Alldisplaysand merchandise mug be canied or carted intothe arena.

BOOTH TEAR DOWN: AS AREMINDER: Forsafety reasons and concern forourattendees your display must remain
completely intactuntl the Show closesto the public at 5PM on Sunday, February 12. Due to accessat thisnew facility,
we will have a very controlled tear down system in place. There will be personnel stationed atthe exitdoorsand in the
parking lot directing traffic toinsure aquickand ordery departure forall. Positively noexhibitsmay be dismantled or
removed from your booth until Sunday, February 12 at 5PM. Beginningat 5PM,youmay begnto take yourdisplay dowmn
andpackupyourbooth. Once you have yourbooth completely packed up andreadyfortrangort, you may proceed to
yourvehicle. Ourdesignated personin the parkinglot willdirectyou to the backdoorassoonas access is possible. All
exhibitsmug be removed by9:00PM unlessother arrangementshave been made with Erie Promotions Staff in advance.

SPACE PAYMENT: Pleaseobservetermsof paymentasoutlined onyour Exhibitor contract. No goodswill be permitted
in yourspaceuntil ALL paymentshave beenmade.

EXHIBITOR PASSES: Exhibitor passes should be picked up atthe show office during setup. Eachexhibitor will receive
4 permanent (4 day)passes with the purchase of theirexhibitspace. All passesissued to the Exhibitor are solely for the
use of the vendorformanning their exhibit duringthe show and are not to be sold, transferred or given out aspublic

admission tickets. Exhibitor passes will be accepted at the designated exhibitor entrance only. They will not be accepted
atthe PublicAdmisson Gate

FREIGHT: Freight cannot be accepted at the Bayfront Convention Center until Tuesday, February 7. Those shipping
directly to the Center shouldlabel allpackagesasfollows:

RV, Camping & Power SportExpo

Your Company name/Exhibit location #

C/O The Bayfront Convention Center

1 Sassafras Pier

Erie, Pennsylvania 16507

DECORATIONS: Furnishingsforyourboothmustbe ordered on the Decorating Order Form. Go to www.erierv.com and
clickon the appropriatelink. Pleaseindicateyourneedsand mail, faxoremail the orderformto our officesonorbefore

January 25™ Pleaseincludea checkfor paymentinfullmade outtoErie Promotions& Expos Inc. Please note: The
Grand Ballroomiscompletely carpeted and the Great Hall hasa finished concrete floor. If yourboothisin the Great Hall




andyou wishto haveit carpeted, please order carpeting on the decorating order form or bring carpet withyou. Please
notethat all furnishingsforyourbooth willbe up charged 25% peritemif ordered after the January 25th deadine. We
cannot guarantee availability of furnishingsduring set up butwill do the best we can tofill your needson the floorduring
set up if youhave not placedan advance order.

PARKING: Parking is FREEto Exhibitorsaswell asthe Public. There islimited parking behind the building (Sassafras
Street) and will be allocated on a fird come basis. Additional space allocated forexhbitor parking are those spaces
closest to the Bayfront Parkway. PLEASE, parkas far away from the centeras possible. We are expecting large crowds
anddo notwant to discourage attendeesdueto parking congestion.

EXHIBITOR ENTRANCE: Afterset up days,the centerwill be open one hourpriortothe beginning ofthe event each day.
We encourage all Exhibitorsto arrive no laterthan 1/2 hour priorto show opening each day sothat we can getyou in the
doorand to yourbooth before the show opensto the public. Exhibitorswill enterthroughthe main entancetothe
Convention Centerand proceed to the Exhibitor Service Tablein thelobby forAdmisdon or Assistance. For those who
parkin the Sassafras lot, there will be a designated doorin the backof the building. Thisdoorwill onlybe open forone
hourpriortothe eventopeningeachday. You must have your pass toenterthrough thisdoor.

SALES TAX: A Pennsylvania StateSalesTax Certificate of Authorityisrequired for ALL Retail Booths. Makeinquiryto:
PENNSYLVANIADEPT. OFREVENUE @ 814-871-4491. You willneed to bring your certificate to the Show Office
during setupas we need to have iton file. There isno fee involved, 0 pleasetake care of thismatterpromptly.

REFUSE/BOXES: The Exhibitorisresponsible forthe cleanup of theirarea. Garbage that isaccumulated daily should
be bagged, boxesbroken down andplacedinthe aide atthe end of each day. Atthe close ofthe event the Exhibitoris
responsible forleaving the leased space in the same condition asthey were immediately priorto occupancy of the space.
If the Exhibitor failsto comply with these conditions, they maybe liable forallexpenseincurred incleaningthearea and
restoring it tooriginal condition.

CONCESSIONS: Anykind of food ordrinkisNOT PERMITTED to be broughtinto the Arenaduring hoursthat the Expo
is open to the public. The Building Caterer hasan exclusive contractwith theBayfrontConvention Center andtherefore is
the ole dispenseroffood and beveragestherein. Thiswill be strictlyenforced throughout the event.

SMOKING: Thisisa nonsmoking facility!!! When you go outside to snoke, please dispose ofyour cigarette buttsin the

properreceptacle. DO NOT throw those buttson theground! Please adhereto thisrule asitwill be strictly enforced by
building peronnel.

ADVERTISING: Ouradvertising andmarketingdepatmentiscurrently inthe processof scheduling the promotionsfor
thisExpo. ThisShowwill be advertised inall media-television, radio and newspaperaswell asposters, flyers,banners,
intemet, etc. Postersare available for distribution aboutone month priorto the event. Pleasedisplaythemina promirent
place assoon as possible. Ifyou need posters, please contact usat yourconvenience by phone oremail requeststo
katie@eriepromotions.com.

GENERAL RULES & REGULATIONS

As promotersof THE ERIE RV Show, we areinterested in providing a Show forthe public thatwill be professional aswell
as one where they will enjoythemselvesandbe ableto purchase productsand gain knowledge aboutyour sewices.
Therefore the following rulesand regulationsmust be strictly adheredto.

1. ADMISSIBLE EXHIBITS: Exhibitoragreesto display only new and unused products. Only those productslisted
on your contract canbe offered forsale. Productsdisplayedare at the discretion of the Showcommittee.

2. PAYMENT OF SPACE: Nogoodswill be permittedto be placed in exhibitionspace untilallrental paymentsare
made.

3. SUB-LETTING: Sub-lettingordonation of space pattially orin itsentirety isnot permitted without written consent

of Erie Promotions & Expos, Inc.
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ADMISSION: YOU MUSTHAVE A PASS TOGAIN ENTRANCE TO THE SHOW. All passesissued to the
Exhibitorare solely forthe use of the vendorformanningtheir exhibitduring the showand are not to be sold,
tranderred or given out aspublic admission tickets.

EXHIBIT CONSTRUCTION: Basic exhibitsmay notexceed8'in heighton the backlinenorexceedan 8 height
4’ from the backlineto the depthof the boothto theaisle unlessplanshave been approved by show
management. No signsorany part ofa display shall be set up so as to blockoff or otherwise interfere with any
otherdisplay. Alltablesmustbe skirted to the floor. No open flames. All decorationsmust be fireproofed and pass
inspection by the designated authority of the local municipality.

SIGNS: We encourage factory trademarksigns. Allsignsmust be apart of Exhibitor'srental space and may not
be placed elsewhereinthe center. Only signsof a professional quality may beused. Signagewithbusiness
namesotherthan the contracted exhibitor are NOT allowed. The judgment ofthisremainswith the show
management.

CHARACTER OF EXHIBITS: Printed material dealing with exhibitor'sproductsor sewvices may be passed out at
theirown booth and may notbe distibuted inany other areasof the center. Materialsnotrelatedto Exhibitor's
products/sernvices may not be passed out by the Exhibitor. Lotteries, drawings, guessing or prize contestsof any
kind sponsored by individual Exhibitorsare subject to show managementspriorapproval and must meetalllocal
and PA Stateregulationsregarding gamesofchance. No loud speakers oramplificaion of any kind will be
permitted. We will permitthe usual ‘tape video” production at the boothbutitmust be kept at alevel that does
not create problemsfrom nearby Exhibitors. It must be set upso as not to blockoff other Exhibitors nearby.

EXHIBIT CARE: Exhibitsmustbe inorderwhen the show opensand must be kept that way throughout the
show. Exhibitsmustbe manned at alltimes. For security purposes, Exhibitors mustarrive 30 minutes prior
to the show opening to the public and mustleavethe building in which their exhibits are located within
30 minutes after the show has closed to the public each night. Exhibitorsmust |leave the space occupied
during the show clean and ingood conditionwhen they leavethe show on thefinal day.

PRICING PRODUCTS AND SERVICES: Exhibitorsmay display andpromote specid priceson their products
andservices THE WORD “DISCOUNT”IS NOT TOBE USED. THEONLY ACCEPTABLEWORDSTO BE
USED TO REFLECT A PRICE ARE: “SPECIAL SHOW OFFER” or “SPECIAL SHOWPRICE.” Any misuse of
thisarrangement can cause the exhbitor to take the Sgn down. We are interested in ethical merchandising and
pricing policies.

ELECTRICITY: Onel110 (20amp)outletwillbe provided perbooth at no addtional charge. Please bring
extension cordsanda powerstrip. Additional outietscan beinstalledat a cos of $55.00 peroutlet (iforderedin
advance). Ifyou require morethan your ONE FREE outlet, please indicate that on theenclosed Decorating Order
Form.

SECURITY: Security will be provided forthe duration of the Show. Erie Promotions& Expos,Inc. isnot
responsible forany loss or damage occurringto yourexhibit from anycause. We suggest thatsmall and valuable
exhibit material be covered up or packed away at night. If you have anythingthat youwould like to have locked
up each night, please checkwith ouronsite promotion staff.

HOTEL INFORMATION

A Word of Advice: Althoughthereare manyhotelsinthisarea they are booked monthsin advance due to a number of
destination attractionsand special eventsin Erie. Please bookyourroom TODAY or you mayfind thatthere are no rooms
available at Show time. We have secured special ratesat the following hotelsfor thisyear's show.

Sheraton Eie Bayfront Hotel — Connected directlyt o the Bayfront Convention Center

$82.00 per night

Includes Breakfast for Two (A $30 Value)

U= code #Erie RV Show Vendor
Call 814-454-2005 or go to erierv.com and follow the link to the Hotel Website.



RV SHOW DECORATING ORDER FORM

Thefollowing itemscan be ordered for use inyour exhibitspace. Please indicate yourneedsbelow FAX, MAIL or clickon

the email link below and snd with payment in full on orbefore January 25, 2012.
A 25% up charge will be assessed after this date.

Product Size Quantity Amount Due
Plain Tables (Standard Height ) 8’ X 30" # 9%

$20.00 Each 6’ X30” # 3
Skirted Tables (Standard Height) 8’ X 30" # 9%

$40.00 Each 6’ X30" # $
Skirted High (42") Tables 8’ X 30" # %

$50.00 Each 6’ X30" # $
Chairs

$5.00 Each Regular # %

$35.00 Each High # 3
Additional Electrical Qutlet

$55.00 Each #110outlet # $
Carpet

$90.00 Each 10°X 10’ # $
Total Amount Due $

PLEASE COMPLETE ALL INFORMATION BELOW:

BUSINESS NAME

ADDRESS

CITY STATE ZIP

YOUR NAME PHONE#

IF PAYING BY CHECK, pleas mail thisresewation form with payment to
Erie Promotions & Expos, Inc., PO Box 174, North East, Pa 16428

There will be a $25.00 charge for all returned checks. No business or personal checks will be accepted 10days prior to the Show.

IF PAYING WITH VISA OR MASTER CARD, please complete info below and FAX thisform to 814-725-3441
or EMAIL to renee@eriepromotions.com.

CMaster Card or Clvisa # Expiration Date

Exact Nameasitappearsonthe card: (Pleas Print)

Signature of Cardholder 3 digt CID#




